
 
 
PUBLIC RELATIONS / COMMUNICATIONS MANAGER (2 - 4 years experience) 
 
WHO WE ARE:  
We are a new consumer/lifestyle internet company founded by three veteran internet 
entrepreneurs. We are taking a fresh look at online invitations and event management 
and intend to shake up a space that desperately needs it.  
 
WHO WE'RE LOOKING FOR: 
We're looking for a flexible, multi-tasking public relations / communications manager (2-4 
years PR experience) with creative energy and a desire to build something new. You will 
play a large role in our small company and will directly contribute to our success in a 
very visible way. Smart, aggressive, creative, innovative risk taker with strong writing and 
media relations skills you are comfortable in a Òstart-upÓ environment. 
 
RESPONSIBILITIES: 
You will be responsible for developing an effective public relations strategy that will help 
raise the profile of the company, drive usage, and develop our brand.  You will work 
closely with the founders and will report to the VP of Marketing & Business 
Development.  Day-to-day responsibilities include: 

• Develop communications strategy that includes consumer / lifestyle (primary), 
trend & business / internet media coverage (seasonal, short & long lead) 

• Pitch stories and manage all media relations (digital: blogs/online newsletters 
& sites + traditional: print & TV; trade) 

• Maintain all press lists / contacts 
• Develop / write company press releases, media alerts, newsletters 
• Manage inbound press requests for interviews, material 
• Develop / maintain editorial calendar (e.g. holiday entertaining stories)  
• Develop relationships with event ÒinfluencersÓ including PR agencies, event 

planners etc. 
• Manage day-to-day relationship with external PR firm 
 

As a small company you will also have an opportunity to contribute to general marketing 
and sales activities. 

EXPERIENCE & QUALIFICATIONS: 
The ideal candidate will have creative energy, excellent communication skills, and the 
ability to multi-task within a fast-paced entrepreneurial environment. 

• 2-4 years public relations experience  
• Exceptional writing skills  
• Understanding of and interest in digital and social media 
• Experience with online PR and promotion preferred 
• Strong network of consumer / lifestyle media relationships with an excellent 

track record in pitching stories and seeing them come to fruition 



• Ability to develop leads through cold calling and networking 
• Ability to manage and prioritize multiple projects simultaneously while working 

independently 
• B.S/B.A in public relations, marketing, business communications or related 

field 

COMPENSATION: 

• Salary based on experience; benefits including health & stock options 

INTERESTED? 
Please send resume and cover letter to hireme@pingg.com 

ABOUT PINGG: 
pingg is an invitation creation and event management site. With pingg, hosts can create, 
send and manage stylish online and print invitations from one location. With its unique 
designs, integrated print features, customized event web page and easy to use tools, 
pingg brings style, functionality, and personality to events you plan on the web.  

 

 

 


